


























































































































































































































































































































- 2010-2011 Budget

City of Newport, Rhode Island

ACCT NUMBER

11-020-8200-50001
11-020-8200-50008
11-020-8200-50100
11-020-8200-60206
11-020-8200-50205
11-020-8200-60210
11-020-8200-50212
11-020-8200-50225
11-020-8200-50251
11-020-8200-50271
11-020-8200-50282
11-020-8200-50361

11-020-8210-50001
11-020-8210-50004
11-020-8210-50100
11-020-8210-50205
11-020-8210-50210
11-020-8210-50212
11-020-8210-50214
11-020-8210-50215
11-020-8210-50225
11-020-8210-50247
11-020-8210-50311
11-020-8210-50361

11-020-8220-50002
11-020-8220-50260

TOTAL CITY MANAGER

ACCOUNT NAME
City Manager Salaries
Part-time Salarigs
Employee Benefits
Copying and Binding
Annual Report
Dues & Subscriptions
Conferences & Training
Contract Services
Telephone & Comm
Gasoline & Vehicle Maint.
Officlal Expense
Office Supplies
City Manager

Human Resources Salaries
Temp & Seasonal
Employee Benefits
Copying & Binding
Duas & Subscriptions
Conferences & Training
Tuition Reimbursement
Recruitment

Contract Services
l.ahor Relations
Operating Supplies
Office Supplies

Human Resources

Qvertime
Rental - Equip & Facilities
Special Events

CITY OF NEWPORT, RHODE ISLAND
2010-2011 PROPOSED BUDGET
GENERAL FUND EXPENDITURES

2009 2010 2010 2011
ACTUAL ADOPTED PROJECTED  PROPOSED Dollar Percent
EXPEND BULGET RESULTS BUDGET Change Change
301,838 289,421 289,421 252,938 {36,483) 1261%
25,000
112,215 112,478 112,478 118,889 8,411 5.70%
172 200 200 200 . 0.00%
- 2,500 2,500 2,500 . 0.00%
1,278 1,700 1,700 1,700 - 0.00%
2,525 8,600 8,600 8,600 - 0.00%
1,890 2,250 2,250 2,500 250 11.11%
327 1,000 1,000 1,000 - 0.00%
7,649 10,616 10,615 10,515 . 0.00%
480 1,000 1,000 1,000 - 0.00%
2,080 1,800 3,450 2,000 200 11.11%
430,254 431,464 433,014 426,842 (4,622) A4.07%
147,119 149,349 149,352 149,349 - 0.00%
11,342 18,000 14,000 13,000 (2,000) 13.33%
67,812 66,823 66,623 70,376 1,853 5.32%
168 300 300 300 - 0.00%
386 500 500 500 . 0.00%
625 2,000 2,000 2,000 - 0.00%
1,890 2,500 2,000 2,000 {500) -20.00%
16,284 22,000 20,000 22,000 - 0.00%
3,752 5,000 4,800 5,000 - 0.00%
35,769 25,800 24,250 21,250 {4,550) 17.64%
5,029 5,200 5,000 5,200 - 0.00%
1,812 3,500 3,500 3,500 - 0.00%
201,987 297,972 292,525 294,475 {3,497) A47%
30,157 30,000 30,000 30,000 . 0.00%
- 1,000 1,000 1,000 - 0.00%
30,137 31,000 31,000 31,000 - 0.00%
762,378 760,436 766,539 762,317 {8,119) 1.07%
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2010-2011 Budget City of Newport Rhode Island

DEPARTMENT OF LAW

The following division and functions fall under the Department of Law:

The City Solicitor serves for a term concurrent with the term of office of the City Council. He
provides expert legal advice and advocacy to and on behalf of the City Council, City Manager,
Boards and Commissions, Bureaus, and all City Departments thereof, in matters relating to their
official powers and duties

In carrying out these functions he is aided by two assistant City Solicitors, one who deals with
cases involving civil litigation and another who represents the City as a prosecutor for law
enforcement matters.

The Department of Law utilizes 0.54% (0.53% FY 10; 0.53% FY 09; 0.52% FY 08) of the
FY 11 city services budget to operate. Per capita cost to citizens (per 2005 census) is
budgeted at $16.31.
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2010-2011 Budget City of Newport, Rhode Isiand

DEPARTMENT OF LAW

FY 2010 Short-term goal and measure:

Goal: Prosecute and defend all legal actions involving the City and
Redevelopment Agency, including workers’ compensation matters.

Measure: Resolve at least 50 percent of cases by pre-trial evaluation and /or non-
binding arbitration

Settle at least 30 percent of pre-litigation claims

FY 2007 FY 2008 FY 2009 FY 2010
PERFORMANCE MEASURES ACTUAL. ACTUAL ACTUAL YTD

Minimum % pre-litigation claims seftled 30% 30% 30% 30%

Provide high quality services to

Associated Council Objective: :
residents, taxpayers and visitors

Goal and measure for FY 2010 continues to apply. There are
no new goals for FY 2011
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2010-2011 Budget City of Newport, Rhode Isfand

CITY SOLICITOR
BUDGET SUMMARY
2008-09 2009-10 200910 2010-11
ACTUAL BUDGET PROJECTED PROPOSED
EXPENDITURES
SALARIES $ 271125 $ 274258 $ 274,000 $ 274,258
FRINGE BENEFITS 102,508 111,957 111,957 116,943
PURCHASED SERVICES 21,452 15,000 15,000 15,000
UTILITIES - - - -
OTHER CHARGES 3,467 8,200 8,200 5,200
SUPFPLIES & MATERIALS 1,482 2,000 2,000 2,000
TOTAL $ 400,034 $ 411,415 $ 41157 $ 413,401
Comparative Expenditures
$450,000 EFY 2009-10
$400,000 - WFY 2010-11
$350,000 -
$300,000 -
$250,000 -
$200,000 -
$150,000 -
$100,000 -
$50,000 -
$-
Personnel Operating

- 97-



2010-2011 Budget

City of Newport, Rhode Iéland

City Solicitor

Expenditures $413,401

Personnel
95%

Operating
5%
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2010-2011 Budget City of Newport. Rhode Island

FUNCTION: General and Finance
DEPARTMENT: Law
DIVISION OR ACTIVITY: City Solicitor

BUDGET COMMENTS:
This cost center has increased $1,986 (0.48%), due exclusively to increased employee benefits of $4,986
(4.45%). The only offsetting decrease is $3,000 (-60.00%} in dues & subscriptions.

PROGRAM:

This program provides funds for the operation of the City Solicitor's Office. The City Solicitor serves for a
term concurrent with the term of office of the City Council. He is legal advisor to and attorney and
counsel for the City and all boards, commissions, bureaus and offices thereof, in matters relating to

their official powers and duties. In carrying out these functions he is aided by two assistant City
Solicitors, one who deals with cases involving civil litigation and another who represents the City as a
prosecutor for law enforcement matters.

OBJECTIVES:
To protect the interests of the City of Newport by serving as legal advisor to the City Council, the City
Manager, Boards and Commissions and staff members.

SERVICES AND PRODUCTS:
¢ | ggal advice

¢ Qrdinances

® Legal representation

» Prosecution in City Court
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2010-2011 Budget City of Newport, Rhode Island

COST CENTER 11-030-8310: CITY SOLICITOR

2008-09 2009-10 200910 2010-11
TITLE ACTUAL BUDGET PROJECTED PROPOSED
SALARIES $ 271125 $ 274,258 $ 274,000 $ 274,258
FRINGE BENEFITS 102,508 111,957 111,957 116,943
PURCHASED SERVICES : 21,452 15,000 15,000 15,000
UTILITIES - - - -
OTHER CHARGES 3,467 8,200 . 8,200 5,200
SUPPLIES & MATERIALS 1,482 2,000 2,000 2,000
COST CENTER TOTAL $ 400,034 $ 411415 $ 41,157 $ 413,401
PERSONNEL AUTH AUTH MID-YEAR PROPOSED
CLASSIFICATION GRADE FY 08-09 FY 09-10 FY 09-10 FY 1011
City Solicitor n/a 0.5 0.5 0.5 0.5
Asst. City Solicitor (Civil Lit)y n/a 0.5 0.5 0.5 0.5
Asst. City Sol (Law Enforce) n/a 0.5 0.5 05 0.5
Legal Assistant 505 1.0 1.0 1.0 1.0
Meunicipal Court Judge n/a 0.5 0.6 0.5 0.5
Probate Court Judge n/a 0.5 0.5 0.5 0.5
Total Positions 3.5 3.5 3.5 3.5
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2010-2011 Budget City of Newport, Rhode Island
CITY OF NEWPORT, RHODE ISLAND
2010-2011 PROPOSED BUDGET
GENERAL FUND EXPENDITURES
2009 2070 2010 201
ACTUAL ADOPTED PROJECTED PROPOSED Dollar Percent
ACCT NUMBER ACCOUNT NAME EXPEND BUDGET RESULTS BUDGET Change Change
11-030-8310-50001 City Solicitor Salaries 223,815 203,307 227,000 203,307 - 0.00%
11-030-8310-50004 Temp & Seasonal 47,310 70,951 47,000 70,961 - 0.00%
11-030-8310-50100 Employee Bensfits 102,508 111,957 111,957 116,943 4,986 4.45%
11-030-8310-50210 Dues & Subscriptions 3,211 5,000 5,000 2,000 (3,000} -60.00%
11-030-8310-50212 Conferences & Training 80 3,000 3,000 3,000 - 0.00%
11-030-8310-50225 Contract Services 21,452 15,600 15,000 15,000 - 0.00%
11-030-8310-50268 Mileage Reimbuisement 176 200 200 200 - 0.00%
11-030-8310-50361 Office Supplies 1,482 2,000 2,000 2,000 - 0.00%
City Solicitor 400,034 411,415 411,157 413,401 1,986 0.48%
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2010-2011 Budget __City of Newport, Rhode Island

CANVASSING AUTHORITY

The Canvassing Authority is authorized under Rhode Island General Law 17-8-1. The
legislative body (City Council) appoints a bipartisan canvassing authority of three (3)
qualified electors of the city, not more than two (2) of whom shall belong to the same
political party. The Mayor nominates the members of the canvassing authority from lists of
party voters submitted by the respective chairpersons of the city political committees.

The Canvassing Authority is responsible for maintaining an accurate list of registered

voters and is responsible for administering elections fairly and efficiently in an open,

transparent, and equitable manner. Upon request, the Canvassing Authority also assists

with elections for entities such as the Housing Authority and the Newport City Personnel
~ Appeals Board.

The Help America Vote Act of 2002 (HAVA) under section 303 required the state fo
implement, "in a uniform and non-discriminatory manner, a single, uniform, official,
centralized, interactive computerized statewide voter registration list...that contains the
name and registration information of every legally registered voter in the state and assigns
a unique identifier to each legally registered voter in the state.” This list now serves as the
official voter registration list for the conduct of elections in the state, and must be
coordinated with the databases of other state agencies.

- The purpose of this list is to have a central source of voter registration for state and local
clection officials; therefore, any election official in the state shall be able to obtain
immediate electronic access to the information contained in the computerized list.
Information obtained by local election officials is electronically entered on an "expedited
basis" and is available to the public on the city website: www.cityofnewport.com

In order to maintain up to date and accurate data, the appropriate state or local election
official must perform regular maintenance on the list. Removal of an individual from this
list must be done in accordance to the National Voter Registration Act of 1993 (NVRA).
The state must coordinate with other agencies for the purposes of cross-referencing death
and felony records against the registration list. Maintenance must be performed to ensure
that the names of registered voters appear on the list correctly, the names of ineligible

~ voters are removed, and that duplicate names are deleted. A system of file maintenance is

~ in place so that voters who have not responded to a notice and have not voted in two
consecutive federal elections are removed from the list. Safeguards are in place so that
eligible voters are not removed in error.

The Canvassing Authority utilizes 0.29% (0.23% FY 10; 0.31% FY 09; 0.26% FY 08) of
the FY 11 city services budget to operate. Per capita cost to citizens (per 2005 census) is
budgeted at $8.83.
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2010-2011 Budget City of Newport, Rhode Isiand

CANVASSING AUTHORITY

FY 2010 Short-term goals, performance measures and status

Goal # 1: To continuing working with the Secretary of State Elections
' Division and the Board of Elections to implement the next phase of
the National Change of Address (NCOA) process.

Measures: Review all registration records for accuracy and make the
necessary changes in order to be in compliance with election standards.
Status @ 12/31/09: Continual process and in compliance with election
standards.

Provide high quality services to residents,

Associated Council Objective: . _
taxpayers and visitors.

Goal #2: To recruit new poll workers from high school and college and from
diverse multi-cultural groups.

Measures: Have up to 15% of our pool of poll workers under age of 25,
Status @ 12/31/09: Recruitment is a continual process.

B Provide high quality services to residents,

Associated Council Objective: .
taxpayers and visitors.

Goals and measures for FY 2010 continue to apply. There are
no new goals for FY 2010
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CANVASSING AUTHORITY

CANVASSING BOARD

CANVASSING CLERK

Rick O’Neill

(1) Senior Clerk Typist, Canvassing
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City of Newport, Rhode Island

EXPENDITURES
SALARIES

FRINGE BENEFITS
PURCHASED SERVICES
OTHER CHARGES
SUPPLIEIS & MATERIALS

TOTAL

CANVASSING AUTHORITY
BUDGET SUMMARY

2008-09 2009-10
ACTUAL BUDGET

$ 113838 $ 111,383

55,601 55,532

48,599 2,500

935 1,600

4,530 4,900

$ 223503 $ 175815

2009-10
PROJECTED

$ 101,633
55,532

1,000

375

2,250

$ 160,690

160,000

80,000

20,000

180,000 -

140,000 -
120,000 -

100,000 -

60,000 -

40,000 -

Comparative Expenditures

Pearsonnel

Operating

RAFY 200910
WFY 2010-11
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2010-11
PROPOSED

$ 107,090
59,537
50,750
1,500

5,000

$ 223,877
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City of Newport, Rhode Island

Canvassing Authority

Expenditures $223,877

Personnel
74%

Operating
26%
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FUNCTION: Canvassing
DEPARTMENT: Canvassing Authority
DIVISION OR ACTIVITY: Canvassing/General Registrar

BUDGET COMMENTS:

This cost center has increased $48,062 (27.34%), driven by the upcoming fall elections. Resulting increases
include $44,750 (4475%) in contract services and $3,300 (275%) in legal advertising. Other increases
include $3,955 (7.15%) in employee benefits, $207 (0.21%) in salaries, and $200 (66.67%) in copying and
binding. The only offsetting decrease is $4,500 (-37.50%) in seasonal and temporary help.

PROGRAM:

This program provides funds for the operation of the Canvassing Authority, which is responsible for
conducting all elections held in the City of Newport. The Authority is comprised of three bi-partisan
members appointed by the City Council. Under direction of the State Board of Elections, and in
cooperation with the Secretary of State, the Authority is involved in all phases of the electoral process,
from voter registration to tallying the votes after the polls close on Election Day. There are
approximately 13,424 registered voters in the City of Newport.

OBJECTIVES:

To ensure the will of the majority of the City's citizens is accurately voiced in each Municipal, State,
and General Election; and to serve the City Council and the citizens of Newport by registering as many
new voters as possible and encouraging all citizens to vote.

SERVICES AND PRODUCTS:

Provide voter registration for all eligible community members

Provide absentee voting for those who cannot go to the polls

Maintain accurate voter registration rolls

Ensure the maintenance and integrity of electronic voting machines

Encourage ali citizens to vote

Update the list of eligible voters

Draft and publish legal notices, as required, advising the public of upcoming elections
Recruit and train competent election workers
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2010-2011 Budget _City of Newport, Rhode Island
COST CENTER 11-050-8120: CANVASSING AUTHORITY
2008-09 2009-10 2009-10 2010-11

TITLE ACTUAL BUDGET PROJECTED PROPOSED
SALARIES $ 113,838 $ 111,383 $ 101,533 $ 107,090
FRINGE BENEFITS 55,601 55,532 55,532 59,537
PURCHASED SERVICES 48,589 2,500 1,000 50,750
OTHER CHARGES 935 1,500 375 1,500
SUPPLIES & MATERIALS 4,530 4,900 2,250 5,000
COST CENTER TOTAL $ 223,503 $ 175815 $ 160,690 $ 223,877
PERSONNEL AUTH AUTH MID-YEAR PROPOSED
CLASSIFICATION GRADE FY 08-09 FY 09-10 FY 09-10 FY 10-141
Canvassing Clerk 1.0 1.0 1.0 1.0
Senior Clerk Typist Uc2 1.0 1.0 1.0 1.0
Total Positibns 20 2.0 20 20
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City of Newport, Rhode Isfand

ACCT NUMBER
11.050-8120-50001

11-050-8120-50002
11-050-8120-50004
11-050-8120-50051
11-050-8120-50100
11-060-8120-50104
11-060-8120-50205
11-060-8120-50207
11-060-8120-50210
11-060-8120-50212

11-060-8120-60225 -

11-050-8120-50260
11-050-8120-50268
11-050-8120-50361

ACCOUNT NAME

Canvassing Salaries
Overtime

Seasonal & Temp
Monthly Salaries
Employee Benefits
Monthly Benefits
Copying & Binding
Legal Advertising
Dues & Subscriptions

Conferences & Training

Contract Services
Equipment Rental

Mileage Reimbursement

Office Supplies
Canvassing

CITY OF NEWPORT, RHODE ISLAND
2010-2011 PROPOSED BUDGET
GENERAL FUND EXPENDITURES

2009 2010 2010 2011
ACTUAL ADOPTED PROJECTED PROPOSED Dollar Percent
EXPEND BUDGET RESULTS BUDGET Change Change
100,104 96,483 06,483 96,690 207 0.21%
865 500 160 500 - 0.00%
12,869 12,000 2,500 7,600 (4,500) -37.50%
- 2,400 2,400 2,400 - 0.00%
54,709 65,332 §5,332 59,287 3,956 7.16%
892 200 200 250 §0 25.00%
495 300 250 500 200 66.67%
3,759 1,200 $00 4,500 3,300 276.00%
- 100 &0 100 - 0.00%
- 200 50 200 - 0.00%
44,345 1,000 250 45,760 44,750  4475.00%
3,150 3,400 1,850 3,500 100 2.94%
935 1,200 275 1,200 - 0.00%
1,380 1,500 600 1,500 - 0.00%
223,503 176,815 160,680 223,877 48,062 27.34%
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2010-2011 Budget City of Newport, Rhode Island

DEPARTMENT OF PUBLIC RECORDS

The following divisions and functions fall under the Department of Public Records:

City Clerk — serves at Clerk of the Council, Clerk of the Board of License Commissioners,
Probate Clerk, Registrar of Vital Statistics, Recorder of Deeds, and Clerk for other State-
mandated functions. The clerk gives notice of the meetings of the Council, keeps a journal
of its proceedings, and certifies by signature all actions of the Council.

The City Clerk’s Division utilizes 0.43% (0.43% FY 10; 0.42% FY 09; 0.37% FY 08) of the
FY 11 city services budget to operate. Per capita cost to citizens (per 2005 census) is
budgeted at $13.12. ‘

Probate Court — supports the operation of the Probate Court. The Probate Judge holds
regular sessions twice each month, and special sessions, as the need arises. The Deputy
City Clerk assists the judge at court sessions, swears witnesses, and records all judges’
decrees. If is the responsibilify of the Deputy Clerk to assign hearing dates, advertise
petitions brought before the court, and send notices to all interested parties.

The Probate Court Division utilizes 0.12% (0.12% FY 10; 0.12% FY 09; 0.12% FY 08) of
the FY 11 city services budget to operate. Per capita cost to citizens (per 2005 census) is
budgeted at $3.75.

Land Evidence — responsible for recording all deeds, mortgages, leases, affidavits,
condominium declarations, quitclaim deeds, certified copies of documents, and other
similar instruments.

The Land Evidence Division utilizes 0.13% (0.15% FY 10, 0.22% FY 09; 0.15% FY 08) of
the FY 11 city services budget to operate. Per capita cost to citizens (per 2005 census) is
budgeted at $4.02,
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DEPARTMENT OF PUBLIC RECORDS

FY 2010 Short-term goals, measures and status:

Goal #1: To enable the Council to make decisions by delivering complete Council
agenda packets at least five days before meeting.

Measure: - One hundred percent of Council packets delivered at least five days before
each Council Meeting throughout the fiscal year.
This goal has consistently been reached by preparing and distributing
Council Meeting Agendas one week prior to the regularly-scheduled

council meelings.
FY 2006 FY 2007 FY 2008 FY 2009 FY 2010
PERFORMANCE MEASURES ACTUAL ACTUAL ACTUAL ACTUAL YTD
Peroent of Coundil packets delivered at least
five days prior to meeting 100% 100% 100% 100% 100%|

B Provide high quality services to residents,

Associated Council Objective: .
taxpayerq and visitors.

Goal #2: To organize and preserve hard copies of city records in a safe facility.
Funds from the Archival Trust were used for this project rather than
taxpayer dollars.

Measure: One hundred percent completed within five years, this being the fifth year.
FY 2006 FY 2007 FY 2008 FY 2009 FY 2010
PERFORMANCE MEASURES ACTUAL ACTUAL ACTUAL ACTUAL YTD
Percent permanent City records organized
and preservad 20% 20% 20% 15% 25%

This goal is now fully achieved.

Provide high quality services to residents,

Associated Council Objective: :
taxpayers and visitors.

Goal #3: To have all land maps placed on the ACS computer system so that myriad
hard copies can be stored in a secured area.
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DEPARTMENT OF PUBLIC RECORDS

FY 2010 Short-term goals, measures and status (continued):

Measure: One hundred percent completion within three years

FY 2010  FY 2010

PERFORMANCE MEASURES TARGET YTD
Percent land maps placed on the ACS
computer system ' 33% 99%

New measurement — no history

¥ Provide high quality services to residents,
taxpayers and visitors.

Associated Council Objective:

Goal #2 has been completed. Goals and measures #1 & #3
continue to apply for FY 2011 with the following two additions:

Goal #3: To implement a disaster plan using dPlan-RI templates. This plan will
protect and preserve the permanent records kept in the City Clerk’s Office,
Property Records office and the vaults located in the both offices and the
hallway of the ground floor of City Hall in the event of a natural or man-
made disaster.

Measure: One hundred percent completion within one year.
FY 2011
PERFORMANCE MEASURES TARGETY
Percent disaster plan developed using dPlan-RI 100%

| Provide high quality services to residents,

Associated Council Objective:
taxpayers and visitors.

Goal #3: To archive and preserve probate records by scanning to DVD-R’s for off-
site storage.
Funds from the Archival Trust will be used for this project rather than
taxpayer dollars.
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DEPARTMENT OF PUBLIC RECORDS

FY 2010 Short-term goals, measures and status (continued):

Measure: One hundred percent completion within three years.

FY 2011
PERFORMANCE MEASURES TARGET

Percent probatle records scanned to DVD-R's 33%

Provide high quality services to residents,
taxpayers and visitors.

Associated Council Objective:
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CITY CLERK

CITY CLERK

Kathleen Silvia

(3) Senior Clerk

Probate Court

(1) Deputy City Clerk

- 1156-

Land Evidence

(1) Senior Clerk Typist




2010-2011 Budget ‘ City of Newport, Rhode Island

CITY CLERK
BUDGET SUMMARY
2008-09 200910 200910 2010-11
ACTUAL BUDGET PROJECTED PROPOSED
" EXPENDITURES
SALARIES $ 293,647 $ 296,718 $ 296,518 $ 205,558
FRINGE BENEFITS 134,821 148,084 148,064 167,574
PURCHASED SERVICES 65,623 77,000 72,184 59,184
OTHER CHARGES 580 925 915 925
SUPPLIES & MATERIALS 13,054 16,0568 16,058 16,158
TOTAL $ 507,725 $ 538,765 $ 533,739 $ 529,399
Comparative Expenditures MFY 2009-10
BFY 2010-11
500,000 -
450,000
400,000
350,000
300,000
250,000
200,000
150,000
100,000
50,000
Personnel Operating
REVENUES
ACCT ACCT
NO. TITLE
45605 Recording Fees $ 295146 $ 290,000 $ 340,000 $ 340,000
45614 Entertainment 22,490 19,000 19,000 19,000
45610 General Business 84,570 50,000 50,000 50,000
45607 Probate Fees 58,350 50,000 50,000 50,000
45612 Hotel Registration Fees 15,275 7,000 7,000 7,000
45616 Liquor 185,090 189,000 185,000 185,000
45618 Mech. Amusement 6,300 15,000 7,000 7,000
45620 Sunday Selling 25,100 26,000 25,000 25,000
45624 Victualing 57,300 50,000 52,000 52,000
45626 Animal 4,691 4,400 4,400 4,400
45628 Marriage 5412 5,000 5,000 5,000
TOTAL $ 759,724 $ 705,400 $ 744,400 $ 744,400
BALANCE $ 251,999 $ 166,635 $ 210,661 $ 215,001
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City of Newport, Rhode island

City Clerk

Expenditures $529,399

Personnel
86%

Operating
14%

Revenues $744,400

Service Fees
100%

General Fund
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FUNCTION: Legislative
DEPARTMENT: Public Records
DIVISION OR ACTIVITY: City Clerk

BUDGET COMMENTS:
This cost center has increased $4,049 (1.23%), due entirely to increased employee benefits.
Other major costs include $9,500 for legal advertising and $18,184 in contract services.

PROGRAM:

This program provides funds for the operation of the City Clerk's Office. The City Clerk serves as: Clerk of
the Council, Clerk of the Board of License Commissioners, Registrar of Vital Statistics, and Clerk for

other State-mandated functions.

OBJECTIVES: .

To maximize the quality of service provided to the general public with the timely completion of minutes of
council meetings; To prepare all dockets for all regular and special Council meetings; To prepare all
dockets for regular and special Board of Licensing Committee (BLC) meetings; Recording and issuance
of vital records, including birth, marriage, and death certificates; the timely processing of requests for
licenses in the most convenient manner possible; the proper dissemination of information in accordance
with the requirements of State Law; and the preservation of some temporary and all permanent records.

‘SERVICES AND PRODUCTS:

» Process all City licenses and registrations

Record vital records of the City

Provide copies of vital records to residents and others

¢ Issue marriage licenses to Newport residents and to those from out of state desirring to get married
in Newport

Provide dockets and copies of minutes of all official meetings
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City of Newport, Rhode Island

COST CENTER 11-060-8325: CITY CLERK

2008-09 2009-10 2009-10 2010-11
TITLE ACTUAL BUDGET PROJECTED PROPOSED
SALARIES $ 198,772 $ 202449 $ 202,349 $ 201,389
FRINGE BENEFITS 80,845 93,235 93,235 97,560
PURCHASED SERVICES 28,267 27,000 27,184 27,684
OTHER CHARGES 390 500 490 500
SUPPLIES & MATERIALS 5,002 5228 5,228 5,328
COsT CENTER TOTAL $ 313,276 $ 328412 $ 328,486 $ 332,461
PERSONNEL AUTH AUTH MID-YEAR PROPOSED

CLASSIFICATION GRADE 2008-09 2009-10 2009-10 2010-11
City Clerk S11 1.0 1.0 1.0 1.0
Senior Clerk UC1 3.0 3.0 3.0 3.0
Total Positions 4.0 4.0 4.0 4.0
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FUNCTION: Legislative
DEPARTMENT: Public Records
DIVISION OR ACTIVITY: Probate Court

BUDGET COMMENTS:
This cost center has an increase of $1,879 (2.02%) attributable exclusively to an increase of $1,879 (6.24%)

in employee benefits.

PROGRAM:

This program provides funds for the operation of the Probate Court. The Probate Judge holds regular
sessions twice a month, and special sessions as the need arises. The Deputy City Clerk, who serves as
Probate Clerk, assists the judge at court sessions, swears withesses, and records all judge's decrees. it
is the responsibility of the Clerk of Probate to assign hearing dates, advertise petitions brought before the
court, and send notices fo all interested parties.

OBJECTIVES:

To maintain a smooth flow of documents into the filed estates, including wills, administrations,
guardianships, and adult name changes; record all proceedings, including advertising for notice of hearings;
maintain computerized ledger files; work closely with members of the bar, and to minimize an estate's

costs through facilitation of its satisfaction of legal obligations to decedents, executors, administrators,

heirs, and other administrative and judicial parties.

SERVICES AND PRODUCTS:
e Staff Probate Court and record all proceedings of hearings
e Maintain computerized ledger files of all estates
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City of Newport, Rhode Island

COST CENTER 11-060-8326: PROBATE COURT

2008-09 2009-10 200910 2010-11
TITLE ACTUAL BUDGET PROJECTED PROPOSED
SALARIES $ 58,970 $ 59,5622 ¥ 59,522 $ 59,522
FRINGE BENEFITS 30,125 30,118 30,118 31,997
OTHER CHARGES 190 425 425 425
SUPPLIES & MATERIALS 2,749 3,030 3,030 3,030
COST CENTER TOTAL $ 92,034 $ 93,095 $ 93,095 $ 94,974
PERSONNEL AUTH AUTH MID-YEAR PROPOSED

CLASSIFICATION GRADE 2008-09 2009-10 2009-10 2010-11
Deputy City Clerk S04 1.0 1.0 1.0 1.0
Total Positions 1.0 1.0 1.0 1.0
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2010-2011 Budget : City of Newport, Rhode Island

FUNCTION: Legislative
DEPARTMENT: Public Records
DIVISION OR ACTIVITY: Land Evidence

BUDGET COMMENTS:

This cost center has an overall decrease of $15,294 (-13.04%), with all but two line items either reduced

or flat. Reductions include $18,500 (-37.00%) in contract services and $100 (-100%) in overtime. The only
" increases in this cost center are $3,306 (13.38%) in employee benefits. The major cost in this division is
$31,500 in contract services to pay for daily land evidence recordings. :

PROGRAM:

This program provides funds for the operation of the Land Evidence Office, which is responsible for
recording all deeds, mortgages, leases, affidavits, condominium declarations, quitclaim deeds, certified
copies of documents, and other similar instruments.

OBJECTIVES:
To maximize the quality of service provided to the general public by timely recording, preserving, and
retrieving legal documents.

w

- SERVICES AND PRODUCTS:

s Record all land transactions in a timely manner
Maintain updated indices for record retrieval

¢ Instruct the public user in record retrieval

* Provide updated information to the Tax Assessor
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2010-2011 Budget City of Newport, Rhode Island

COST CENTER 11-060-8327: LAND EVIDENCE

2008-09 2009-10 2009-10 2010-11
TITLE ACTUAL BUDGET PROJECTED PROPOSED
SALARIES $ 350905 $ 34,747 $ 34,647 $ 34,.647
FRINGE BENEFITS 23,851 24,711 24,711 28,017
PURCHASED SERVICES 37,356 50,000 45,000 31,500
SUPPLIES & MATERIALS 5,304 7,800 7,800 7,800
COST CENTER TOTAL $ 102,416 $ M7,258 $ 112,158 $ 101,964
PERSONNEL AUTH AUTH MID-YEAR PROPOSED

CLASSIFICATION GRADE 2008-09 20092-10 2009-10 2010-11
Senior Clerk Typist uc2 1.0 1.0 1.0 1.0
Total Positions 1.0 1.0 1.0 1.0
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2010-2011 Budget City of Newport, Rhode Island
CITY OF NEWPORT, RHODE ISLAND
2010-2011 PROPOSED BUDGET
GENERAL FUND EXPENDITURES
2009 2010 2010 2011
ACTUAL ADOPTED PROJECTED PROPOSED Dollar Percant
ACCT NUMBER ACCOLINT NAME EXPEND BUDGET RESULTS BUDGET Chanae Change

11-060-8325-50001 City Clerk Salaries 198,772 202,349 202,349 201,389 {960} -0.47%
11-060-8325-50002 Overtime - 100 - - (100)  -100.00%
11-060-8325-50100 Employee Benefits 80,845 93,235 03,235 97,560 4,325 4.64%
11-060-8325-50207 Legal Advertising 8,938 10,000 9,000 9,500 (500) -5.00%
11-060-8325-50210 Dues & Subscriptions 225 275 266 275 - 0.00%
11-060-8325-50212 Conferences & Training 165 225 225 225 - 0.00%
11-060-8325-50225 Confract Services 19,329 17,000 18,184 18,184 1,184 6.96%
11-080-8325-50311 Operating Suppies 323 300 300 400 100 33.33%
11-060-8325-50361 Office Supplies 4,679 4,928 4,928 4,928 - 0.00%

City Clerk 313,276 328,412 328,488 332,461 4,049 1.23%
11-060-8326-50001 Probate Salaries 58,970 59,522 59,522 59,522 - 0.00%
11-060-8326-50100 Employee Benefits 30,125 30,118 30,118 31,987 1,879 6.24%
11-060-8326-50210 Dues & Subscriptions 165 200 200 200 . 0.00%
11-060-8326-50212 Conferences & Training 25 225 225 225 - 0.00%
11-060-8326-50361 Office Supplies 2,749 3,030 3,030 3,030 - 0.00%

Probate 92,034 93,005 93,005 94,974 1,879 202%
11-060-B327-50001 Land Evidence Salarios 35,905 34,647 34,647 35,686 1,039 3.00%
11-060-8327-50002 OQvertime - 100 - - (100)  -100.00%
11-060-8327-50100 Employae Benefits 23,851 24711 24,711 28,978 2,267 8.17%
11-060-8327-50225 Contract Services 37,356 50,000 45,000 31,500 (18,500) -37.00%
11-080-8327-50311 Operating Supplies 359 800 800 800 - 0.00%
11-060-8327-50361 Office Supplies 4,845 7,000 7,000 7,000 n 0.00%

Land Evidence 102,416 117,258 112,158 101,964 (15,294) «13.04%
Total City Clerk 507,726 538,765 633,739 529,399 {9,366} -1.74%



