
City of Newport

Department of Zoning and Inspections
     Planning Division 
43 Broadway, Newport, RI 02840

The undersigned desires to subdivide the property located in the City of Newport, Rhode Island in accordance with the 
accompanying Plat.

Newport, RI 02840

Property Address

Applicant/Owner's Representative Name Address City, State, Zip

Cell PhoneEmail

Administrative Subdivision Contents:

Required Items for Administrative Subdivision

Administrative Subdivision Application

Tax Assessor's Plat & Lot

One (1) paper and one (1) digital (pdf or CAD) copy of record plat prepared by an engineer or a land 
surveyor showing the proposed subdivision for initial review.   For recording purposes submit one (1) 
Mylar copy, four (4) paper copies, and one (1) digital copy of approved plan;
Application form; 
Non-refundable fee; and 
Record plat generated on Mylar (24"x36") at a scale of 1"=50' or larger.

Identification of proposed dumpster pad.
R.
Identification of any wetland located on the site and flood hazard information, if applicable.
S.
A landscape plan of existing and proposed trees, shrubs, and other vegetation prepared by a certified 
landscape architect.
T.
Stormwater management plan. The principal emphasis of a stormwater management plan shall be the 
reduction of land disturbance and impervious surfaces, preservation of vegetative buffers, and the use of 
proven best management practices to reduce runoff volumes and improve water quality. The preparation of 
the stormwater management plan and the design of the drainage system shall be completed and approved by 
a professional engineer registered in the State of Rhode Island. Stormwater management plans shall conform 
to the current edition of the Rhode Island Department of Environmental Managements "Rhode Island 
Stormwater Design and Installation Standards Manual." Stormwater management plans for development plan 
review shall, at a minimum, include the following standards:
a.
Reduce the generation of the stormwater discharge rate and water quality volume to the fullest extent 
possible using nonstructural management designs.
b.
Treat all stormwater runoff generated from the site prior to discharge. Systems must be designed to remove 
one hundred (100) percent of total suspended solids that are seventy (70) microns in diameter and larger 
from the water quality volume while protecting groundwater quality.
c.
Conveyance systems must be designed to provide adequate passage for flows leading to, from, and through 
stormwater management facilities based on the ten-year, 24-hour storm.
d.
Downstream overbank flood protection must be provided by controlling the post-development peak 
discharge rate to the predevelopment rate for the 25-year, 24-hour return frequency storm event. Peak flow 
attenuation of the two-year, 24-hour storm must also be provided.
e.
Extreme flood protection must be provided by controlling and safely conveying the 100-year, 24-hour return 
frequency storm event. Floodplain areas must be preserved whenever possible.
f.
Perform a downstream hydrologic analysis to assure that peak flows from the site are fully attenuated during 
a two-, 25-, and 100-year storm event.
g.
Stormwater discharge must be recharged to maintain groundwater baseflow at predevelopment levels to the 
greatest extent possible.
h.
The proposes plan for the stormwater management system, including all structural stormwter controls and 
conveyances, must have an operation and maintenance plan to ensure that it continues to function as 
designed.
i.
Erosion and sedimentation control practices must be utilized during the construction phase as well as during 
any land-disturbing activities.
j.
To the maximum extent practicable, development projects must implement pollutant prevention practices 
and have a stormwater pollution prevention plan.
k.
All development plan proposals must include a stormwater management plan for review.
l.
Direct or indirect connections to the municipal sanitary sewer system consisting of stormwater from roof 
drain spouts, foundation drains, area drains, sump pumps, or other sources of stormwater shall be strictly 
prohibited.
m.
Direct connections to the municipal separate storm sewer systems included as part of a stormwater 
management plan for development or redevelopment are prohibited, unless approved by the director of 
utilities due to demonstrated extenuating circumstances.
n.
To the maximum extent possible, stormwater design shall utilitize modern nonstructural low impact design 
practices and techniques.
U.
Any additional information deemed necessary by city staff in order to satisfactorily complete review as it 
pertains to a particular required improvement or other aspect of the proposed development plan. This may 
include information such as projected average daily water consumption for potable and nonpotable purposes; 
projected average daily wastewater flow; frequency and duration of peak usage of water and sewer facilities; 
effluent characteristics; water pressure; existing roadway capacity and traffic counts; projected average daily 
vehicle trips and peak hour trips generated.Non-refundable fee;
Demolition staging plan;
Site plan identifying all existing structures and all trees of diameter eighteen (18) inches or greater;
Plans and elevation for the proposed reuse of the property;
Stormwater management plans andspecifications made in conformance with the requirements of the city's 
stormwater management ordinance; and 
Site restoration plans ad specifications (only applicable if commencement of construction of a new structure 
is not planner within sixty (60) days after completed demolition.

Name of Subdivider / Owner / LLC (Provide Proof of Ownership) Address City, State, Zip

Email

Application Number:

Application Date:

Application Fee: 

Cell Phone

Deed of property recorded in City Land Evidence

Name of Registered Engineer or Land Surveyor Address City, State, Zip

Cell PhoneEmail

Volume Page

$50.00

Proposed Subdivision Name

Application A
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City of Newport

Department of Zoning and Inspections
     Planning Division 
43 Broadway, Newport, RI 02840

The undersigned desires to subdivide the property located in the City of Newport, Rhode Island in accordance with the 
accompanying Plat.

Newport, RI 02840

Property Address

Applicant/Owner's Representative Name Address City, State, Zip

Cell PhoneEmail

Minor Subdivision Contents:
   Preliminary

Required Items for Minor Subdivision

Minor Subdivision Application

Tax Assessor's Plat & Lot

One (1) paper and one (1) digital (pdf or CAD) copy of record plat prepared by an engineer or a land 
surveyor showing the record plat for initial review;
Application form; and
Non-refundable fee.

Identification of proposed dumpster pad.
R.
Identification of any wetland located on the site and flood hazard information, if applicable.
S.
A landscape plan of existing and proposed trees, shrubs, and other vegetation prepared by a certified 
landscape architect.
T.
Stormwater management plan. The principal emphasis of a stormwater management plan shall be the 
reduction of land disturbance and impervious surfaces, preservation of vegetative buffers, and the use of 
proven best management practices to reduce runoff volumes and improve water quality. The preparation of 
the stormwater management plan and the design of the drainage system shall be completed and approved by 
a professional engineer registered in the State of Rhode Island. Stormwater management plans shall conform 
to the current edition of the Rhode Island Department of Environmental Managements "Rhode Island 
Stormwater Design and Installation Standards Manual." Stormwater management plans for development plan 
review shall, at a minimum, include the following standards:
a.
Reduce the generation of the stormwater discharge rate and water quality volume to the fullest extent 
possible using nonstructural management designs.
b.
Treat all stormwater runoff generated from the site prior to discharge. Systems must be designed to remove 
one hundred (100) percent of total suspended solids that are seventy (70) microns in diameter and larger 
from the water quality volume while protecting groundwater quality.
c.
Conveyance systems must be designed to provide adequate passage for flows leading to, from, and through 
stormwater management facilities based on the ten-year, 24-hour storm.
d.
Downstream overbank flood protection must be provided by controlling the post-development peak 
discharge rate to the predevelopment rate for the 25-year, 24-hour return frequency storm event. Peak flow 
attenuation of the two-year, 24-hour storm must also be provided.
e.
Extreme flood protection must be provided by controlling and safely conveying the 100-year, 24-hour return 
frequency storm event. Floodplain areas must be preserved whenever possible.
f.
Perform a downstream hydrologic analysis to assure that peak flows from the site are fully attenuated during 
a two-, 25-, and 100-year storm event.
g.
Stormwater discharge must be recharged to maintain groundwater baseflow at predevelopment levels to the 
greatest extent possible.
h.
The proposes plan for the stormwater management system, including all structural stormwter controls and 
conveyances, must have an operation and maintenance plan to ensure that it continues to function as 
designed.
i.
Erosion and sedimentation control practices must be utilized during the construction phase as well as during 
any land-disturbing activities.
j.
To the maximum extent practicable, development projects must implement pollutant prevention practices 
and have a stormwater pollution prevention plan.
k.
All development plan proposals must include a stormwater management plan for review.
l.
Direct or indirect connections to the municipal sanitary sewer system consisting of stormwater from roof 
drain spouts, foundation drains, area drains, sump pumps, or other sources of stormwater shall be strictly 
prohibited.
m.
Direct connections to the municipal separate storm sewer systems included as part of a stormwater 
management plan for development or redevelopment are prohibited, unless approved by the director of 
utilities due to demonstrated extenuating circumstances.
n.
To the maximum extent possible, stormwater design shall utilitize modern nonstructural low impact design 
practices and techniques.
U.
Any additional information deemed necessary by city staff in order to satisfactorily complete review as it 
pertains to a particular required improvement or other aspect of the proposed development plan. This may 
include information such as projected average daily water consumption for potable and nonpotable purposes; 
projected average daily wastewater flow; frequency and duration of peak usage of water and sewer facilities; 
effluent characteristics; water pressure; existing roadway capacity and traffic counts; projected average daily 
vehicle trips and peak hour trips generated.Non-refundable fee;
Demolition staging plan;
Site plan identifying all existing structures and all trees of diameter eighteen (18) inches or greater;
Plans and elevation for the proposed reuse of the property;
Stormwater management plans andspecifications made in conformance with the requirements of the city's 
stormwater management ordinance; and 
Site restoration plans ad specifications (only applicable if commencement of construction of a new structure 
is not planner within sixty (60) days after completed demolition.

Name of Subdivider / Owner / LLC (Provide Proof of Ownership) Address City, State, Zip

Email

Application Number:

Application Date:

Application Fee: 

Cell Phone

Deed of property recorded in City Land Evidence

Name of Registered Engineer or Land Surveyor Address City, State, Zip

Cell PhoneEmail

Volume Page

$100.00

Proposed Subdivision Name

One (1) paper and one (1) digital (pdf or CAD) copy of record plat prepared by an engineer or a 
land surveyor showing the record plat for initial review.   For recording purposes submit one (1) 
Mylar copy, four (4) paper copies, and one (1) digital copy of approved plan; and
Record plat generated on Mylar (24"x36") at a scale of 1"=50' or larger.

   Final

Application B
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City of Newport

Department of Zoning and Inspections
     Planning Division 
43 Broadway, Newport, RI 02840

The undersigned desires to subdivide the property located in the City of Newport, Rhode Island in accordance with the 
accompanying Plat.

Newport, RI 02840

Property Address

Applicant/Owner's Representative Name Address City, State, Zip

Cell PhoneEmail

Required Items for Major Subdivision

Major Subdivision Application

Tax Assessor's Plat & Lot

Identification of proposed dumpster pad.
R.
Identification of any wetland located on the site and flood hazard information, if applicable.
S.
A landscape plan of existing and proposed trees, shrubs, and other vegetation prepared by a certified 
landscape architect.
T.
Stormwater management plan. The principal emphasis of a stormwater management plan shall be the 
reduction of land disturbance and impervious surfaces, preservation of vegetative buffers, and the use of 
proven best management practices to reduce runoff volumes and improve water quality. The preparation of 
the stormwater management plan and the design of the drainage system shall be completed and approved by 
a professional engineer registered in the State of Rhode Island. Stormwater management plans shall conform 
to the current edition of the Rhode Island Department of Environmental Managements "Rhode Island 
Stormwater Design and Installation Standards Manual." Stormwater management plans for development plan 
review shall, at a minimum, include the following standards:
a.
Reduce the generation of the stormwater discharge rate and water quality volume to the fullest extent 
possible using nonstructural management designs.
b.
Treat all stormwater runoff generated from the site prior to discharge. Systems must be designed to remove 
one hundred (100) percent of total suspended solids that are seventy (70) microns in diameter and larger 
from the water quality volume while protecting groundwater quality.
c.
Conveyance systems must be designed to provide adequate passage for flows leading to, from, and through 
stormwater management facilities based on the ten-year, 24-hour storm.
d.
Downstream overbank flood protection must be provided by controlling the post-development peak 
discharge rate to the predevelopment rate for the 25-year, 24-hour return frequency storm event. Peak flow 
attenuation of the two-year, 24-hour storm must also be provided.
e.
Extreme flood protection must be provided by controlling and safely conveying the 100-year, 24-hour return 
frequency storm event. Floodplain areas must be preserved whenever possible.
f.
Perform a downstream hydrologic analysis to assure that peak flows from the site are fully attenuated during 
a two-, 25-, and 100-year storm event.
g.
Stormwater discharge must be recharged to maintain groundwater baseflow at predevelopment levels to the 
greatest extent possible.
h.
The proposes plan for the stormwater management system, including all structural stormwter controls and 
conveyances, must have an operation and maintenance plan to ensure that it continues to function as 
designed.
i.
Erosion and sedimentation control practices must be utilized during the construction phase as well as during 
any land-disturbing activities.
j.
To the maximum extent practicable, development projects must implement pollutant prevention practices 
and have a stormwater pollution prevention plan.
k.
All development plan proposals must include a stormwater management plan for review.
l.
Direct or indirect connections to the municipal sanitary sewer system consisting of stormwater from roof 
drain spouts, foundation drains, area drains, sump pumps, or other sources of stormwater shall be strictly 
prohibited.
m.
Direct connections to the municipal separate storm sewer systems included as part of a stormwater 
management plan for development or redevelopment are prohibited, unless approved by the director of 
utilities due to demonstrated extenuating circumstances.
n.
To the maximum extent possible, stormwater design shall utilitize modern nonstructural low impact design 
practices and techniques.
U.
Any additional information deemed necessary by city staff in order to satisfactorily complete review as it 
pertains to a particular required improvement or other aspect of the proposed development plan. This may 
include information such as projected average daily water consumption for potable and nonpotable purposes; 
projected average daily wastewater flow; frequency and duration of peak usage of water and sewer facilities; 
effluent characteristics; water pressure; existing roadway capacity and traffic counts; projected average daily 
vehicle trips and peak hour trips generated.Non-refundable fee;
Demolition staging plan;
Site plan identifying all existing structures and all trees of diameter eighteen (18) inches or greater;
Plans and elevation for the proposed reuse of the property;
Stormwater management plans andspecifications made in conformance with the requirements of the city's 
stormwater management ordinance; and 
Site restoration plans ad specifications (only applicable if commencement of construction of a new structure 
is not planner within sixty (60) days after completed demolition.

Name of Subdivider / Owner / LLC (Provide Proof of Ownership) Address City, State, Zip

Email

Application Number:

Application Date:

Application Fee: 

Cell Phone

Deed of property recorded in City Land Evidence

Name of Registered Engineer or Land Surveyor Address City, State, Zip

Cell PhoneEmail

Volume Page

$100.00

Proposed Subdivision Name

Major Subdivision Contents:
 Master

One (1) paper and one (1) digital (pdf or CAD) copy of record plat prepared by an engineer or a land surveyor 
showing the record plat for initial review;
Application form; and
Non-refundable fee.

One (1) paper and one (1) digital (pdf or CAD) copy of record plat prepared by an engineer or a land 
surveyor showing the record plat for initial review.   For recording purposes submit one (1) Mylar copy, four 
(4) paper copies, and one (1) digital copy of approved plan;
Dedication Form: streets, ways, and public access;
Performance Bond;
Two (2) copies of any restrictive covenants, if any, to regulate and protect the subdivision; and 
Record plat generated on Mylar (24"x36") at a scale of 1"=50' or larger.

 Final

 Preliminary
Letter/Email request pre-application conference; 

Application C
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City of Newport 
Department of Zoning and Inspections
    Planning Division
43 Broadway, Newport, RI 02840

Instructions for Applicant

Any applicant requesting approval of a proposed Administrative Subdivision shall 
submit to the Administrative Officer the items identified in this application.  

A properly executed application (See Application A)
a. Name and address of record owner and surveyor, date of filing, date of survey, north point and scale;
b. Certification (stamp) of a registered land sureyor indicating that a Class 1 perimeter survey has been performed

or the is otherwise correct;
c. Plat and lot numbers of the lot being subdivided, zoning district of the parcel being subdivided, with zoning

district of the parcel being subdivided, with zoning boundary lines if applicable;
d. Names of all abutters as determined from the most recent official tax list;
e. Sufficient data to determine the location, bearing, size, and shape of every lot, boundary and setback line, and

to reproduce the same upon the ground (all bearings to be referred to a meridian);
f. Existing and proposed lines of easements, utilities, including sewerage, and natural water channels;
g. Approximate locations of wetland and coastal features;
h. The location of all existing structures, fences and trees of more than eighteen (18") inches diameter; and
i. The location of monuments, if any.

Any applicant requesting approval of a proposed Minor or Major Subdivision 
shall submit to the Administrative Officer the items identified in this application.  

Pre-application Conference (Major Subdivision - See Application C)
a. A letter requesting a pre-application conference.
b. A copy of the Assessor's plat marked to show the boundary of the land the applicant intends to subdivide plus

the boundary of the tract in his/her ownership or under his/her control.

Master Plan/Preliminary Application
A properly executed application (Minor & Major Subdivisions - See Application B/Application C)
a.

b.
c.

d.
e.
f.

g.
h.

i
j.

Subdivision name, name and address of record owner, subdivider, and engineer or surveyor, date prepared, 
date of survey, north point, scale, acreage and number of lots;
Names of all abutters, as determined from the most recent official tax list;
Existing and proposed lines of streets, ways boundaries, utilities, easements, lots and public areas within the 
plat, with adequate dimensions;
Proposed location of monuments;
Proposed land use and existing zoning;
Proposed system if drainage, dimensions of storm sewers, approximate locationof water mains, sanitary 
sewers and drainage structure;
All existing fences, building, and trees eighteen (18") inches or more in diameter;
Exisiting and proposed topography with two-foot contour intervals, elevations based on Newport NVGD 1929 
unless otherwise indicated by the Planning Board;
Profiles of proposed streets with adequate ties to existing streets;
A certificate from the Tax Collector of the City of Newport that all taxes due on the land described in such plat 
have been paid for the period of five (5) years preceding the date of such filing and that there are no 
outstanding tax liens thereon; Subdivision Application 2018 - Page 4



City of Newport 
Department of Zoning and Inspections
    Planning Division
43 Broadway, Newport, RI 02840

Instructions for Applicant

! ǎƪŜǘŎƘ ƳŀǇ ƻŦ ŀƴȅ ǊŜƳŀƛƴƛƴƎ ǇŀǊǘ ƻŦ ǘƘŜ ǎǳōŘƛǾƛŘŜǊϥǎ ŜƴǘƛǊŜ ǘǊŀŎǘ ǎƘŀƭƭ ŀŎŎƻƳǇŀƴȅ ǘƘŜ ǇƭŀǘΣ ǎƘƻǿƛƴƎ ǘƘŜ 
ƭƻŎŀǘƛƻƴΣ ƴŀƳŜǎ ŀƴŘ ǇǊŜǎŜƴǘ ǿƛŘǘƘǎ ƻŦ ŀŘƧŀŎŜƴǘ ŜȄƛǎǘƛƴƎ ǎǘǊŜŜǘǎ ŀƴŘ ǘƘŜ ǇǊƻǇƻǎŜŘ ƎŜƴŜǊŀƭ ƭŀȅƻǳǘ ƻŦ ǎǘǊŜŜǘǎ ŀƴŘ 
ǘƘŜ ǇǊƻǇƻǎŜŘ ƎŜƴŜǊŀƭ ƭŀȅƻǳǘ ƻŦ ǎǘǊŜŜǘǎ ƛƴ ǘƘŜ ŜƴǘƛǊŜ ǇŀǊŎŜƭΤ ŀƴŘ 
! ŘǊŀŦǘ ƻŦ ǇǊƻǘŜŎǘƛǾŜ ƻƴǾŜƴŀƴǘǎΣ ƛŦ ŀƴȅΣ ǿƛǘƘ ǿƘƛŎƘ ǘƘŜ ǎǳōŘƛǾƛŘŜǊ ǇǊƻǇƻǎŜŘ ǘƻ ǊŜƎǳƭŀǘŜ ŀƴŘ ǇǊƻǘŜŎǘ ǘƘŜ 
ǇǊƻǇƻǎŜŘ ǎǳōŘƛǾƛǎƛƻƴΦ

k.

l.

a.

b.
c.

d.
e.
f.

g.
h.

i
j.

Subdivision name, name and address of record owner, subdivider, and engineer or surveyor, date prepared, 
date of survey, north point, scale, acreage and number of lots;
Names of all abutters, as determined from the most recent official tax list;
Existing and proposed lines of streets, ways boundaries, utilities, easements, lots and public areas within the 
plat, with adequate dimensions;
Proposed location of monuments;
Proposed land use and existing zoning;
Proposed system if drainage, dimensions of storm sewers, approximate location of water mains, sanitary 
sewers and drainage structure;
All existing fences, building, and trees eighteen (18") inches or more in diameter;
Exisiting and proposed topography with two-foot contour intervals, elevations based on Newport NVGD 1929 
unless otherwise indicated by the Planning Board;
Profiles of proposed streets with adequate ties to existing streets;
A certificate from the Tax Collector of the City of Newport that all taxes due on the land described in such plat 
have been paid for the period of five (5) years preceding the date of such filing and that there are no 
outstanding tax liens thereon;
Proposed layout of storm drainage, water supply and sewage disposal systems.k.

Final Application
A properly executed application (Minor & Major Subdivision - See Application B/Application C)

Subdivision Application 2018 - Page 5



Flood Zone Designation
 (if applicable)   

Zoning
District   

Present Use 
of of Property 

Proposed Use 
of of Property  

Tax Obligations Met 
(Yes or No)

Assessor’s Plat Map & Lot 
Numbers Current Owners 

Street Adress
Contact Information

Parcel A Plat________Lot_______ 
Name:_____________________________ 
Address:___________________________ 
Phone:_____________________________Email:___________________________________ 
__________________________________________________________________________________________________________________________
_
Parcel B Plat________Lot_______ 
Name:_____________________________ 
Address:___________________________ 
Phone:_____________________________ Email:___________________________________ 
__________________________________________________________________________________________________________________________

Parcel C Plat________Lot_______ 
Name:_______________________ 
Address:___________________________ 
Phone:_____________________________ Email:___________________________________ 
__________________________________________________________________________________________________________________________

Parcel D Plat________Lot_______ 
Name:_____________________________ 
Address:___________________________ 
Phone:_____________________________ Email:___________________________________ 
__________________________________________________________________________________________________________________________

Parcel E Plat________Lot_______ 
Name:_____________________________ 
Address:___________________________ 
Phone:_____________________________ Email:___________________________________ 
__________________________________________________________________________________________________________________________ 

*NOTE: Please attach a separate sheet if more space is needed.

__________________________________________________________________________________________________________________________

Subdivision Application 2018 - Page 6



Summary of Review Process Timeframe 

Administrative Subdivision:

15 days to accept, deny, or refer to Planning Board
If no action is taken within 15 days, the Plan is 
automatically placed on the Planning Board agenda.
65 days for Planning Board action.
Approval expires after 90 days if not recorded in the 
City's Land Evidence Records.

Minor Subdivision:

Preliminary 15 days to certify complete.
65 days for Planning Board decision.

Final* 15 days to certify complete.
Approval expires after 90 days if not recorded in the 
City's Land Evidence Records. 

Major Subdivision:
Master 60 days to certify complete.

90 days for Planning Board decision.  A Public 
Informational Meeting is held within this timeframe. 
Master Plan approval is vested for a period of two (2) years 
with the right to extend for two (2) one-year extensions 
upon written request by applicant. 

Preliminary 60 days to certify complete.
90 days for Planning Board decision.  A Public Hearing is 
held within this timeframe. 
Preliminary Plan approval is vested for a period of two (2) 
years with the right to extend for two (2) one-year 
extensions upon written request by applicant. 

Final* 25 days to certify complete (45 days if requested by 
written notice). 
Approval expires after one (1) year if not recorded in 
the City’s Land Evidence Records. 
If Final Plan is not found complete or meeting any 
conditions of Preliminary Plan approval set forth by the 
Planning Board, the plan shall be submitted to Planning 
Board for review.  Final plan approval is vested for one (1) 
year with the right to extend for one (1) year upon written 
request by applicant. 

*Mylar plans shall be on polyester film no larger than 24” x 36” or a scale of 1” to 50’, single matte with a thickness of 3 mils (.003

inches), and must have opacity so as to allow consistent computer scanning.  All plans shall be prepared using a compatible ink with 

excellent cohesiveness which will produce a permanent bond and result in a plan with long term durability.  All signatures must be in 

black India ink or its equal. 
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ABUTTERS TO PLAT #  LOT #   ADDRESS EXHIBIT B 


Plat Lot Owner Name Property Address Mailing Street Address Mailing City, State, ZIP Code 
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